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1. O61me monoxeuus

1.1.IIlpaBuna oOmeHa [eNOBLIMM TMOAapKaMM M 3HAaKaMu JEJI0OBOI'O
rocrenpuuMctBa B MAJIOY netckuii cam odmepazBuBatomiero Buna Ne 567 (manee
— Vupexxnenue) (nanee — [IpaBuna) pazpaboTaHbl B COOTBETCTBUH C IOJI0XKEHUSIMU
Konctutyuun Poccuiickoit ®enepanuu, PenepanbHoro 3axkoHa ot 25.12.2008
Ne 273-03 O npoTUBOAEHCTBHUA KOPPYINLUW» M IPUHATHIMA B COOTBETCTBHH C
HUMU MHBIMU 3aKOHOJATEJIbHBIMU U JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna omnpemensioT eOuHBIE Ui BceX PabOTHUKOB YUperKIeHUs
TpeboBaHUs K JAPSHUIO U NPUHSATHIO IEJOBBIX MOJAPKOB.

1.3. Vupexxnenue noanepXuBaeT KOPIOPAaTUBHYIO KYJbTYPY, B KOTOpPOH
JICNOBEIC  [IOAPKH, KOPIOPATHBHOE TIOCTENPHMMCTBO H IIPE/CTABHTENBCKHE
MEpONPHUATAS PACCMATPUBAIOTCS TOJBKO KaK HWHCTPYMEHT ANl yCTaHOBJIEHHS

- N IIOANEPXKAaHUA OCIIOBBIX OTHOILIEHHM M Kak IIpOsABJICHHE 06IuerHHHTOﬁ

BEXIIUBOCTH B XOJIe IEATEIIbHOCTU Y UPEXKICHHUS.

1.4. Yupexxnenue HCXOAUT M3 TOrO, YTO JIOJIOBPEMEHHBIE JIEJIOBBIE
OTHOIIIEHHS] OCHOBBLIBAIOTCS HA JOBEPHH M B3aUMHOM YBa)KeHHWU. OTHOIIECHHUS, IIPH
KOTOPBIX HapyLIaeTCsl 3aKOH M NPHHIMUIBI JEJIOBOM 3THKH, BPEIAT penyTaluu
VYupexneHus U YeCTHOMY HMEHH ero paOOTHHKOB, U HE MOryT 00ecledyuThb
YCTOMYMBOE JIOJITOBPEMEHHOE pa3BUTHE YupexAeHUs. Takoro pona OTHOLIEHUS HE
MOTYT OBITh MPUEMIIEMBI B PAKTUKE PaOOTHI YUpeKIeHUSI.

1.5. de#icteue IlpaBunm pacmpocTpaHseTcss Ha BceX pabOTHHUKOB
VYupexaeHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEeMOM NOKHOCTH.

1.6. Janusie [IpaBuna npecnenyet cieayromue eiu:

- obecrieueHue eOUHOOOPAa3HOro IIOHMMAHUA POJM M MecTa JIeJIOBBIX
MOJAPKOB, [I€JOBOT0 TOCTEIPHMMCTBA, IIPEICTABUTEIBCKUX MEPOIPUATHH B
ZIeTIOBOM MpaKTHKe YUpexaeHHs;

- OCYILECTBICHHAE YNPABICHUYECKOM H XO3SIMICTBEHHOM JEeATENBHOCTH
VYyperxaeHHsT UCKIIIOYUTENBHO Ha OCHOBE HAUIeKAIUMX HOPM M IPaBUJl AEJI0BOIO
MoBeieHYsl, 0a3upyIOIMXCcs Ha IPUHIMIIAX KadyecTBa IIPEOCTABICHHS YCIYT,
3aLIMThl KOHKYPEHLIMH, HEAOMYLIEHUs] KOH(IJIMKTa HHTEPECOB;

- OIpesieNleHHe eNUHBIX IS BceX pabOTHHKOB YuUpexJaeHHs TpeOoBaHHUM
K JapE€HUIO M MPHUHSITUIO [ENOBBIX MOJAapKOB, K OpraHu3allM¥l U YYacTHIO
B MPEe/ICTABUTENbCKUX MEPOTIPUSITHSX;

- MUHMMU3HPOBAHHE PUCKOB, CBA3AaHHBIX C BO3MOKHBIM 3J10YNOTpedIeHueM



B 00JIaCTH TIOAAaPKOB, NPEJCTABUTENBCKUX MeponpuaTuil. Hanbonee cepbe3sHbIMU
U3 TaKMX PHUCKOB  SBISIOTCS  ONACHOCTh IOJKYNa M  B3STOYHUYECTBO,
HECIIPaBEAJIMBOCTL I10 OTHOLIEHHWIO K KOHTpareHTaM, IIPOTEKLMOHW3M BHYTpHU
Yupexnaenus.

2. TpeboBanusi, IpeabABIseMbIe K EIOBBIM nonapKaM
Y 3HaKaM JIeJIOBOT'O TOCTENPUUMCTBA

2.1. PabotHukH YupexAeHHs MOTYT IOJy4daTh [AEJIOBbIe MOAApKH, 3HAKHU
JIETTOBOr0 TOCTENPUUMCTBA TOJBKO Ha O(UIHATBHBIX MEPOIIPUATHUAX, IPU YCIIOBUH,
YTO 3TO HE MPOTUBOPEUUT TPEOOBAHHUAM aHTUKOPPYIIIHOHHOTO 3aKOHOAATEIIECTBA
¥ HacTosmM [IpaBunam.

2.2.1logapku W yCIyrd, TpUHHMaeMble WO IPEeNOCTaBJIseMble
VYupexxneHueM, mepenaioTcsi U MPUHUMAIOTCSA TONBKO OT MUMEHH YUpexIeHUus B
IIEI0M, a He KaK [I0/IapoK HIIK Niepe/iaya ero OT OTAENbHOro paboTHUKA.

2.3. [lenoBble noapku, KOTOpble paOOTHUKU OT UMEHU YUpPEeKIEHUS MOTYT
nepefaBaTh APYTUM JIUIAM WIM MPUHHUMATh OT APYTHX JIMI] B CBA3H CO CBOEH
TPYAOBOU JEATENBHOCTBIO, & TAaKKe IPEJICTABUTEIBCKUE pPacXolbl Ha JIEJI0BOE
rOCTENPUUMCTBO JIOKHBI COOTBETCTBOBATD CIEAYIOIINUM KPUTEPHUSIM:

- OBITh MPSMO CBSI3aHBI C YCTABHBIMU LENSIMU JESITENBHOCTUH YUpeXOeHUs,
nub0 C maMATHBIMHM OaTamu, IOOWesMH, OOLICHAIMOHAJIBHBIMU Ipa3JHUKaMH,
UHBIMH COOBITHSIMM,

- OBITh pa3yMHO OOOCHOBaHHBIMHM, COpasMEpHBIMH UM HE SBIATHCA
IIpeAMETAMHU POCKOIIIH;

- HE TIPEACTABIIATH COOOM CKPBITOE BO3HATPAXKACHUE 32 YCIIYTY, AeHCTBHUE HIIH
Oe31eiicTBYE, MOMYCTUTENBCTRBO HIIM TOKPOBUTEIBCTBO, MPEAOCTABICHUE IIPaB WK
NPUHATHE ONpENeNIeHHBIX peLIeHHH, IH00 TMONBITKY OKa3aTh BIHUSHHE Ha
I10JIyyaTelist C MHOM HE3aKOHHOH MIIM HEITUYHOM LENBIO;

- HE CO3[1aBaTh JJIA [TOJIyJaTells 0053aTeIbCTBa, CBA3aHHEBIE C €T0 CIIYKeOHBIM
TMIOJIOXKEHUE MJTH UCTIOIHEHHEM CITY>KEOHBIX (HOIKHOCTHBIX) 00S3aHHOCTEH;

- He CO3/1aBaTh PEeMyTaIllMOHHOIO PUCKa IS IEJIOBOTO UMHUIKA Y UpeXxIeHHUs,
pabOTHUKOB M HWHBIX JIMI[ B CJly4yae PacKpbITHs HH(OpPMalMd O COBEPIICHHBIX
noJapKax v MOHEeCEHHBIX MPEeJICTABUTENIbCKUX pacxoaax;

- He TIPOTUBOPEUYUTH MNPUHLMNAM U TpeOOBaHUSIM aHTHKOPPYHIHOHHOTO
3aKkoHoAareNnbcTBa Poccuiickoit @enepanuu, I[lonoxeHuro 06 aHTUKOPPYITLIMOHHOK
DOJUTUKU B YupexaeHuu, Komekcy 3TUKH U ciyKeOHOTo noBeeHus pabOTHUKOB
YupexaeHus 1 O0IENPHHITEIM HOpMaM MOPAaJi M HPaBCTBEHHOCTH.

2.4. JlenoBsle IOJapKH, B TOM YKCIIE B BUE OKa3aHUs yCIYyT, 3HAKOB 0COO0T0
BHUMaHHUSA W Y4acTHS B pa3BJIEKATENbHbIX WU AQHAJIOTMYHBIX MEpPONpPUATUIX He
JIOJDKHB! CTABUTH MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOXKEHUE, TPUBOJUTH
K BO3HUKHOBEHHMIO KaKHX-TUOO0 BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOTyUaTENS
VTN OKa3bIBaTh BIMSHUE HA 00 BEKTUBHOCTH €TI0 JIEJIOBBIX CY)KISHUH U pellIeHUH.

2.5. CTOMMOCTH U IEPHOAMYHOCTD JAPEHHUS U MTOIYUYEHHS IENOBBIX MOAPKOB
W/WIY y4acTHsl B IPEACTABUTENILCKUX MEPOIIPUATUSIX OJAHOIO M TOTO XK€ TPETHEro



JIUIA JTOJKHBL OIIPENENATECS AJIOBOM HEOOXOAMMOCTEIO U OBITh Pa3yMHBEIMH.
2.6. B xauecTBe MOJApKOB PaOOTHUKH YUpPEXKIEHHs TOJDKHBI CTPEMHUTHCS
UCTIONB30BaTh B MAaKCHMAaJIbHO JOIYCTMMOM KOJIMYECTBE CIIy4aeB CYBEHHDEI,
IpEIMEeTh] ¥ U3JIENIHs, UMEIOIINe CUMBOJIUKY Y UpeiKIeHuU.
2.7.Ilogapku M YCIyrd HE JNOJDKHBI CTaBUTH I0J] COMHEHHME MMHIK HIIH
JEJIOBYIO PENyTaluIO Y UpexAeHUs UIIH ero pabOTHUKOB.

3.IlpaBa u 00s3aHHOCTH PaOOTHUKOB YUpeXIaeHus NP OOMEHE IeIOBLIMH
0JIapKaMi ¥ 3HaKaMH JeJI0BOIO FOCTEIPHUMCTBA

3.1. PaGoTHUKY, IPEACTABIAS UHTEPECH Y UPEeIKACHNS MM AHCTBYS OT €ro
WUMEHH, IOJDKHBI COONIOJAaTh TPaHMIBI JOINYCTHMOIO IOBEIEHHS IIPH OOMEHe
JENOBBIMH TIOJAPKaMU U IPOSBJICHUH EJI0BOTO FOCTEIPHUMCTBA.

3.2. PaboTHuKkH Yupe)xIeHUsI BIIpaBe NapUTh TPETHUM JIAIAM U IIONYYaTh OT
HUX JI€JOBbI€ IIOJApKH, OPraHHU30BBIBAaTh W YYaCTBOBATh B IPEICTABHUTENBCKUX
MEPOIIPHUATHAX, €CIIH 3TO 3aKOHHO, 3TUYHO U JieNTaeTCs UCKIIIOUHUTEILHO B EIOBEIX
LENAX, ONpeieIeHHbIX HacTosmuMHe [IpaBuiamu.

3.3.1lpu nrO0OGBIX COMHEHHUSX B IPaBOMEPHOCTH MM 3THYHOCTH CBOMX
OeHCTBMH paboOTHUKM VYupexxaeHus oO0s3aHbl IIOCTaBHTh B M3BECTHOCTH
pyKoBOAHTEN YUpeKAEHUS U IIPOKOHCYJIBTHPOBATHCSA C HUM, TIPEXKIE YEM JAPUTh
WM TI0Jy4aTh IIOJApKH, y4YacTBOBATH B TeX WM MHBIX IPEICTaBUTEIBCKHUX
MEPOTIPUATHSIX.

3.4.Ilpp DOMy4YeHHWW JEIOBOTO TOAapKa MIH 3HAKOB  JIEJIOBOTO
TOCTENPHUMCTBA PAaOOTHUKH VYupexaeHHs OO0s3aHBl NPHHUMATH MEPHl IO
HEJIONYIIEHMIO BO3MOXXHOCTH BO3HUKHOBEHUS KOH(DJIMKTa HHTEPECOB.

3.5. PabotHukK VYvuypexxieHHsT He BIOpaBe WCIONb30BATh CIyKeGHOE
IIOJIOXKEHUE B JIMYHBIX LIEJSX, BKIIOYas MCIIOJIB30BAaHUE UMYIIECTBA Y UpEeXkIEHHUS,
B TOM 4YHCJIE:

- JUISl TIOJLyYE€HH s [TIOJApKOB, BO3HATPAXACHUS M HHBIX BEITOJ IS Ce0s1 TUYHO
M IpyTUX JIHIl B OOMEH Ha OKa3aHMe YUpe)XKIeHWeM KaKHux-IH0o yCIyr,
OCYLIECTBIIEHHs JMOO HEOCYILIECTBIEHHs OIpPEIeNeHHBIX IEHCTBHUi, Iepenadyn
WHQOpMAIMK, COCTABIAMOLIEH  CIyXKeOHYI0, KOMMEPYECKYI0 WIM HHYIO
OXpaHAEMYIO 3aKOHOM TalHy;

- IS ITOJIy4eHHs ITOAAPKOB, BOZHATPAXIECHUS W MHBIX BBITOM I JINYHO U
JAPYTUX JIAL B NPOLECCe BEIEHUs Jesl YUpeKIeHHsA, B TOM YHCIE, KaK 10, TaK W
T10CJIe TIPOBENEHHUS TIEPETOBOPOB O 3aK/IIOYEHUHU IPaXTaHCKO-TIPABOBBIX JOTOBOPOB
¥ UHBIX CIIENTOK.

3.6. PaboTHuKamM VYupexxueHHs He pPEeKOMEHAyeTcs IPUHMMATh WX
IepeIapyuBaTh IMOAAPKHU JIMOO YCIyrd B JIFOOOM BHIE OT TPETHUX JIHI[ B KAYECTBE
OI1arofapHOCTH 3a COBEPILEHHYIO YCIYTY UM JaHHBIA COBET.

3.7. He nonyckaercs nepeaBaTh 1 IPUHUMATH TOJAPKH OT Y UPEX/IeH s, Ero
PabOTHHKOB M IIPEJCTABUTENEH B BHAE IEHEXHBIX CPEACTB, KaK HAIM4YHEIX, TaK
1 Oe3HANTMYHBIX, He3aBUCHMO OT BaNOTHI, & TAaKXe B (POPME aKIif, ONLMOHOB HIIH
MHBIX TUKBUIHBIX [IEHHBIX OyMmar.



3.8. PaboTHuKM VYupeXXOeHHs MNOJKHBI OKAa3bIBATECS OT TPEIJIOKEHUHA,
II0JIy4€HHsI TIOAApKOB, OIUIAThl MX PacXofOB M T.I., KOIJa MOXOOHBIe neificTBHS
MOTYT HOBJIMATH WM CO3/1aTh BIeYaTIeHHE O BIUSHUN Ha HCXOJ| CIENKH, PE3YJIBTAT
NPOBEJEHHA TOPIOB, Ha IPUHUMAaeMble YUpexJeHHUEM pellIeHus 1 T.1I.

3.9. PabotHuku VYwupexaeHus He NpUEMIIIOT Koppymuuu. Ilogapku He
JOJDKHBI OBITH MCIIOJIB30BaHbl AJIs Na4u/TIONYYEHHS B3SITOK WM KOPPYNLHH B
IOOBIX €€ TPOSIBICHUSX.

3.10. PaboTHUK YupexJeHus He BIpaBe NpeliaraTh TPETHUM JIMLAM HIIH
IPUHHUMATE OT TAKOBBIX IIOJApPKH, BBIIUIATHI, KOMIIEHCAIIUU U T.NI. CTOMMOCTBIO
ceeite 3000 (Tpex Thicsiu) pyOnieit wiim He COBMECTUMEIE C 3aKOHHOM IPaKTUKOM
JenoBEIX OTHOWEHWH. Ecnu paboTHuky YupexmeHus mpeayiararoTcsi ITOAOOHBIE
NOJapKH MJIM JeHbIH, OH 00s3aH HEMEeNJeHHO 00 5TOM pPYKOBOIMTEIIO
YupexneHusl.

3.11. PaboTHUK VYupexaeHus KOTOPOMY IPH BBHINOJIHEHHH NOJDKHOCTHBIX
00513aHHOCTEH IpelIaraloTes MoJapKy WM WHOE BO3HATPAXKAEHUE KaK B IPSIMOM,
TaK ¥ B KOCBEHHOM BHJ€, KOTOpBIE CIIOCOOHBI MOBIUSATh HA IOATOTABIHMBAaEMEIE
/MMM  TPUHAMAaeMble WM pelleHHs WIH O0Ka3aTh BIWSHHE Ha  €ro
nelcTBre/0e3neiicTBre, JOIKEH: ;

- OTKa3aThCd OT HUX ¥ HEME/JICHHO YBEJIOMUTh PYKOBOIUTENS Y UperkIeHUS
0 (hakTe IpeJUIoKEHUs oapka (BO3HATPaXKIeHUS ),

-0 _ BO3MOXHOCTM ~HCKIIOYHTH JaNbHEHIIMe KOHTaKThl C  JIMIOM,
IPEIIOKUBIINAM MONAPOK MIIM BO3HArPaXKACHHE, €CIU TOJIBKO 3TO He CBS3aHO CO
ciyxeOHOH HE0OX0IUMOCTBIO;

- Cllydae, €CIIM TIIOJAapOK WM BO3HArpaXKJIEHHUE HE TMPEeICTaBIIETCS
BO3MOXXHBIM OTKJIOHHUTb WJIM BO3BpaTUTh, IEpelaTh €ro ¢ COOTBETCTBYIOLICH
CIIy)k€OHOM 3amMCKON U TNPUHATHS COOTBETCTBYIOUIMX MeEpP pPYKOBOIHUTEIIO
VYupexaeHus 1 IpoAOIDKUTE paboTy B yCTAHOBJIEHHOM B YUPEXKIACHHH IOPSIIKE
HaJ BOIIPOCOM, C KOTOPBIM OBLJ CBSI3aH IMOJIAPOK MIIH BO3HAIPaXICHUE.

3.12. B ciyyae BO3HMKHOBEHUS KOH(IMKTa MHTEPECOB MU BO3MOXXHOCTH
BO3HUMKHOBEHHs KOH(IMKTa WHTEPECOB IPH IOJIyYEHHH AEJOBOr0 MOJapKa WU
3HaKOB JIEJIOBOTO TOCTENPUUMCTBA paboTHUK YupexaeHus o0s3aH B MHCEMEHHO
(Gopme yBeJOMUTH 00 3TOM OIHO W3 HOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 34
NPOTHUBOAECHCTBHE KOPPYILMH, B COOTBETCTBHH C TIPOIENYPOH pPacKpHITHS
KOH(DIUKTa HWHTEPECOB, yTBepxAeHHOH [lonojkeHHeM O KOH(IMKTE WHTEPECOB,
NPUHATEIM B Y UPEXICHUN.

3.13. PaGoTHHKaM YupexIeHus 3anperiaeTcs:

- CAMOCTOSTENBHO NIPUHUMATH NPEAJIOKEHUsI OT OpraHU3allui WIH TPETBUX
JML, O BpYYEHHMM JEeJOBBIX TIIOJapKOB M 00 OKa3aHWM 3HAKOB JEJIOBOrO
roCTEeNpUHUMCTBA;

- IpUHAMaTh 0€3 COIJacoBaHUSA C [OUPEKTOPOM YUpEKIEHHUS eTOBBIE
MOJAPKA W 3HAaKM [EJIOBOTO TOCTENPUMMCTBA B XOJE IIPOBENEHHS IEeIOBBIX
[I€pEroBOPOB, IPH 3aKIOYEHUH JOrOBOPOB, a TakXe B HHBIX CIyYasX, KOrja
110/100HbIe NIeHCTBHS MOTYT IOBIIUSTE MITH CO3AaTh BIIeUaTIIeHUE 00 UX BIMAHUM Ha
PUHUMaeMBble pelleHNUs;




- IPUHUMATh JENIOBbIe MOJApKU M 3HAKH JIEJIOBOI'O TOCTEIIPHHMCTBA B XOJI€
MPOBEIEHUS TOPI'OB ¥ BO BpeMs IIPSIMBIX [IEPETOBOPOB MPH 3aKITHYEHHUH TOTOBOPOB
(KOHTpPaKTOB);

- IPOCUTH, TPeOOBATh, BBIHY)XIaTh OPTraHU3AI|H WIH TPETHUX JIUL] AAPUTEH UM
100 UX POJCTBEHHHUKAM JIEJIOBBIE MOJAPKH HM/HMIIM OKA3bIBATh B UX I1OJIB3Y 3HAKH
JICJIOBOT'O TOCTENPUUMCTBA; :

- IPUHUMATh [TOJIapKH B BH/I€ HATHYHBIX, O€3HATMYHBIX JEHEXHBIX CPEICTB,
LEHHBIX Oymar, AparolueHHbIX METAIIOB.

3.14. Vupexxnenue  MOXET TOpHUHATH  pelleHHe o0  ydacTUu B
OIaroTBOPUTENHHBIX MEPONPUSATUSX, HAlPaBICHHBIX Ha CO3J[@aHHE U YIPOUYCHHE
uMuKa Yupexaenus. llpmatom 1mnan u  OmKeT ydacTUs B JOaHHBIX
MEPONPUATHIX YTBEP)KIAETCS] pyKOBOAUTENEM Y UpesKIeHUS.

3.15.B cmydae OCYLIECTBIEHMSI CIIOHCOPCKHX, OJIarOTBOPUTENBHBIX
nporpaMMm  YupexxJeHUe JIOIDKHO IIpeABAPUTENBHO  YIOCTOBEPUTHCH, YTO
npefocTaBngeMas YupexaeHHeM IoMolls He OyIeT uchmons3oBaHa B
KOPPYIIIMOHHBIX HENIAX UK UHBIM HE3aKOHHBIM [Ty TEM.

3.16.Ilpy B3auMOAEHCTBUM C JULAMH, 3aHUMAIOMIMMH JIODKHOCTH
MYHUIUTIATBHOH CIIyXOBI, clenyeT PYKOBOJCTBOBATECS HOpMaMy,
pPETyNUPYIOIIMMH 3THYECKHE HOPMBI M IIpaBWJIa CIYXXeOHOro IOBEINCHHS
MYHULMIATIBHBIX CITyXKAIIKX.

3.17. Heucnonnenue Hacrosmmx IIpaBui MOXeT cTaTb OCHOBaHHEM
JUTS IPYMEHEHNsT K PabOTHUKY Mep MMCLHILIMHAPHOIO, aIMHHHUCTPATHBHOIO,
YTOJIOBHOTO U FPa)KJaHCKO-IIPABOBOT'O XapaKTepa B COOTBETCTBUHU C NEHCTBYIOIIUM
3aKOHOAATEIECTBOM.

4. O6nacTh MPpUMEHEHHS

4.1. Hacrosiue [IpaBuia moanexaT MpUMEHEHHUIO BHE 3aBUCHMOCTH OT TOTO,
KaKuM 00pa3oM IepelaloTcs J1eI0BbIe TOAAPKU M 3HAKH IEJIOBOT0 TOCTENPHUUMCTBA.:
HaNpsSIMYK WU Yepe3 MOCPETHUKOB.

4.2. Hacrosue IlpaBuna sBistoTcst 00s13aTeIbHBIMHU ISl BCEX PaOOTHHKOB
Yupexnenus B nepuo paboTel B YUpexxaIeHuH.




